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3axoH Ykpainu “IIpo agMiHicTpaTUBHY npouenypy’ BiJ
17.02.2022 poky Ne2073-IX;

3akoH Ykpainu “Ilpo agmiHicTpatwBHI MOCIyrH  BiA
06.09.2012 poky Ne 5203-VT,;

HusinpHuii kogeke Ykpainu Big 16.01.2003 poky Ne435-
IA'A

[uBinpHMIT TpOLIECYATbHUN KOAEKC YKpaiHW BiX
18.03.2004 poky Ne 1618-1V.

4. | Axru  Kabinery  MiHicTpiB -
Ykpainu
5. | AKTH UEHTpallbHUX OpPTraHiB Hakas nep:xaBHOTo KOMITETy YKpaiHU y CIipaBax CiM'i Ta
BUKOHABYOI BJIATH mosioni, MiHicTepcTBa OCBITH YKpainu, MiHiCTepCcTBa
OXOpPOHH 310poB'st YkpaiHu, MiHicTepcTBa mpami Ta
couianbHoi momTuku Ykpainn “IIpo 3arBepmKeHHs
IIpaBun omikum Ta mikaysanHs Big 17.06.1999 poky
Ne34/166/131/88, 3apeectpoBanuii B MiHICTepCTBI FOCTHUII]
Ykpaian 17.06.1999 3a Ne387/3680.
6. | Axtu MiCIIEBHX OpTraHiB -
BUKOHABYOI  BJIQJAHM, OpraHiB
MIiCIIEBOTO CAMOBPSITYBaHHS
YMoBH 0OTpUMAHHS AAMIHICTPATHBHOI NOCJIYTH
7. | IigcraBa ojst OTpUMAHHS 3BepHEHHsI 3asBHUKA IMONO OJEP’KAHHs/OTPUMAaHHS
aIMiHICTPATHUBHOI IOCITyTH aIMiHICTPATUBHOI IOCTYTH
8. | Buuepnuuii nepenik - 3as1Ba 10 C1000KaHCHKOI CENUIIHOI paau (OpraHy OmiKH

JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
MOCITyTH

Ta MIKJIYBaHHS) MpPO OTPHUMAHHS [O3BOJY OMIKYHY Ha

BYMHEHHs MPAaBOYMHIB INOJO BHIAHHS IHCbMOBHX
30008’ s13aHb Bl IMEHI MM JOMYHOTO;
- KOmisg pilIEHHS CyAy Tpo BHU3HAHHSI 0OCOOHM

HENi€3aTHOK/TPO BH3HAHHS OCOOM HEAIE€3MaTHOI Ta
NPU3HAYECHHS 1H OMIKYHa,

- KOMisl pilIeHHs CyAy MPO MPU3HAYEHHSI OCOOU OIiKyHOM
(omikyHaMu) OcoOM, BU3HAHOI CYIOM HEIIE3NATHOK (0
22.03.2005 — pimmeHHs OpraHy OIKU Ta IMKJIyBaHHs);

- 3rO7la HA BUMHEHHS NPABOYMHY Bif IHIIUX OMIKyHIB (Y
pa3l HasBHOCTI y HEmIE3MATHOI OCOOM  HEeKIJIbKOX
NPU3HAYEHHUX OMIKYHIB);

- KOTIisl MacropTa Hell€31aTHOI 0co0u;

- KOIIisl MacropTa OMKyHa HeIie30aTHOI 0CO0H;

- KOmisl MPaBOBCTAHOBJIOIOUOTO JOKYMEHTa, IO
MATBEPIUKYE MPaBO BJIACHOCTI Ha MaHHO (KBapTHUPY,
OyIMHOK, 3€MeNbHYy AUISHKY TOLIO), SIK€ BIAUYXKyeTbCS
Ta/abo0 mpundaBaeThCs,

- JIOBiAKa OpraHy JAepyKaBHOi  peectparii
MATBEPIUKEHHS TIpaBa BJACHOCTI HAa  MAaifHO,
BiUYy Ky€eThCs Ta/ab0 mpuadaBaeThCs,

- JOKYMEHT PO OLIHOYHY BapTICTb MaiiHa, BJIACHUKOM
SIKOTO € Hel€31aTHa 0co0a;

po
SIKE
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- KOmisl TEeXHIYHOro TMacmopra Ha MaiHO, SKe
BiUY Ky€eThCs Ta/ab0 mpuadaBaeThCs,

- BUTSAT 3 PEECTPY TEPUTOpPIajbHOI TPOMAIU TPO
peecTpario MiCIs TPOKUBAHHS HEI1€3aTHOI 0co0M,

- JOBiIKAa TPO CKJIaA ciM’i Hemie3gaTHOi ocodbu ado
3apeECTPOBAHUX Y KUTIOBOMY NPUMIIIEHHI/OyAHHKY OCi0.

IMopsinok Ta crmocid momxaHHs
JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
MOCITYTH

JIOKyMEHTH TIOHAlOTbCs 3asBHUKOM ocoducto abo
MOLITOBUM BianpasyieHHsM yepe3 LIHAIL

Y pa3i, SKImO 3asBy TNOJAHO 3 TOPYIICHHSIM
BCTAHOBJICHUX 3aKOHOZABCTBOM BHMOT,  YTIPaBJIHHS
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL
cenuInHOl paau (mam — YTpaBiiHHA) NpUAMAaEe pilIeHHS
Npo 3aJMIIEHHs 3asBU 0e3 pyXy. YINpaBiiHHS HAACUJIAE
IMHAIly nucbMOBe MOBIJOMJICHHSI NPO 3aJIMLICHHS 3as1BU
0e3 pyxy MpOTAroM TPbOX POOOUMX JHIB 3 JHS OTPUMAHHS
3asiBU 3 METOK IOJAJBLIOrO ITOBIIOMIICHHS 3asBHHKA.
IMHAIT noBimomisie mnpo e 3aiBHUKA  [LIIXOM
HAmNPaBJIEHHST HOMYy CMC-TIOBIIOMJIGHHs a00 y I1HIIWN
crociO, BH3HAYEHWH 3assBHUKOM T 4Yac 3BEPHEHHS IO
IIHAII 3a nmocayroro.

Y TOBIIOMJIEHHI MpPO 3aJUILICHHS 3asBH 0€3 pyxy
3a3HAYAOTBCSl BHSIBJIICHI HENOJIKM 3 TMOCHUJIAHHSM Ha
NOpyLIeHI BUMOTH 3aKOHOAABCTBA, CIIOCIO Ta CTPOK
YCYHEHHsI HENTOJIIKIB, & TAKOXK CITOCOOH, MOPSIOK Ta CTPOKH
OCKap>KEeHHS PILIEHHS PO 3aJUIIECHHS 3as1BH 0€3 PyXy.

VYrhpaBniHHS ~BCTAaHOBJIKOE CTPOK, JOCTaTHIN  AJis
YCYHEHHsS  3asBHUKOM  BUSIBJICHMX  HENONiKiB.  3a
KJIOTIOTAHHSIM 3asBHUKA YTIPABIIHHS MOXE MPOAOBXKHUTU
CTPOK YCYHEHHsI BUSIBJICHIX HEJOJIKIB.

HeoOrpyHToBaHe 3amuineHHs 3asBH 03 pyxy He
TOTTy CKA€ThCSI.

Y pasi yCyHeHHs BUSIBJICHUX HEIONIKIB Y CTPOK,
BCTAHOBJICHUH YTIPaBIiHHSM, 3a5Ba BBAKAETHCS MOJAHOIO
B JIEHb ii MEPBUHHOIO nojaHHs. [Ipyu 1bOoMy CTPOK pO3risiay
CTIIpaBU TMPOMAOBXKYETbCS HA CTPOK 3AJIMIICHHS 3asBH 0e€3
pyxy.

He nomyckaeTbcsi MIOBTOpHE 3aJIUILIEHHS 0€3 pyXy 3asBH,
B SKIH YCYHyTO BHUSBJICHI HENOJNIKH, 3a3HA4€HI B
MOBIAOMJICHHI MPO 3JIUIICHHS 3asiBU 0€3 PyXy.

10.

[TnatHicTh (G€30MIaTHICTD)
HaJlaHHS aAMiHICTPaTUBHOI
NOCIYTH

besommaruo

11.

Ctpok HajaHHS
aIMiHICTPATHUBHOI TIOCITyTH

[Ipotsrom 30 kaneHmapHUX AHIB 3 JHS HAIXOIKEHHS
3asBU Ta [JOKYMEHTIB, HEOOXITHUX Mg HaJaHHS
aIMiHICTPATUBHOI MOCIYTH (CTPOK MOKe Oy TH POIOBIKEHO
IUTSA PO3TIISIAY NMUTAHHS HA 3aCiTaHHI OIMIKYHCBKOI Pajn).

VY pa3i 3anuiIeHHs 3as8BU O€3 pPyxy, CTPOK PO3TIBITY
MPOZIOBXKYETHCS HA CTPOK 3AJIULICHHS 3asBU 0€3 pyXy.
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12.

[Tepenik miacraB AJist BIIMOBH Y
HaJlaHHI aJIMIHICTPATUBHOI
MOCITYTH

- TOJTAaHHS HETIOBHOT'O MAKETy JOKYMEHTIB;

- HEBIATOBIIHICTh TOJAHUX JOKYMEHTIB BHUMOTam
YIHHOTO 3aKOHO/IaBCTBA,

- IOJTaHHS HEOCTOBI PHUX JIaHUX;

- He momaHHs ab0 TOJAHHS HE B IMOBHOMY OO0Cs3i
JOKYMEHTIB, SIKI 3a3Ha4€H1 y TOBIAOMIICHHI YIPaBJIiHHS
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL
CeJIUIITHOI pagu TpoO 3ATUIICHHS 3asBU 0e3 pyxy abo
YCYHEHHsI BUSIBJICHUX HEIOJIKIB 3 MOPYLIEHHS CTPOKY
BHU3HAYEHOMY Y BiIIOBIAHOMY MOBIIOMJICHHI.

13.

PesynpTatn HamaHHA
aIMiHICTPATHUBHOI TIOCITYTH

1. HagaHHs anqMiHICTPaTHBHOI MTOCITYTH.

2. ITucbMOBe TOBIAOMIJICHHS 3asBHUKA MPO BiIMOBY B
HaJaHHI MTOCTyTH.

[ToBimoMiIeHHST TPO BIAMOBY B HAJAHHI IOCIYTH
CKJIQIAEThCS 13 BCTYITHOI, MOTHBYBAJIbHOI, PE30JIFOTUBHOL
Ta 3aKJIFOYHOI YaCTHH.

PesynbTaT HagaHHS aIMiHICTPATUBHOI TIOCTYTH MICTUTh
nianuc Ta/abo medaTky (y TOMy YHCHI €JIeKTPOHHI), SKIIO
iHIIe He TmependavyeHO 3aKOHOM, Ta T[OBHE 1M’
BiIMOBIAAJTLHOI MTOCAIOBOI OCOOU YIIPaBJIiHHSI COLIAIbHOTO
3axucTy HaceneHHs CioO0KaHCBKOI CeNUIHOI paau (masi
— YrpasiHHS).

Y BCTynmHIH 4YacTWHI 3a3HAYAIOTHCS HAWMEHYBAaHHS
YnpaBmiHHS, 1aTa IPURHSTTS BIAMOBIIHOTO PillIEHHs, HOTO
peecTpaliiiHuil HOMep Ta KOHTAKTHI JaHi Y TIPaBIiHHS.

MoTuByBaJIbHA 4YaCTHHA CKJIANAETbCA 3TIOHO 3
BUMoramu 3akoHy Ykpainu “TIpo aaMiHICTpaTUBHY
npoLenypy” .

Y  pe3oNIOTUBHIA  YaCTHHI  3a3HAYAETBCS  CYTh
NPUHHATOTO 32 Pe3yJbTaTaMU PO3MIISAY CIPABU PiLICHHS.
Kpim Toro, MoxivBe BUKJIQACHHS TOAATKOBUX TOJOXKEHb,
BU3HaueHux crarrero 71 3akony VYkpainu “IIpo
aIMIHICTPATUBHY MPOLEAYPY .

VY 3akIOYHIA YacTHHI 3a3HAYAOTHCS CTPOK HaOpaHHS
YUHHOCTI BIJMOBIHOTO pIMIEHHS, CMOCIO BH3HAYEHHS
TAKOT'0 CTPOKY Ta MOPSIIOK HOTr0 OCKap >KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBII
(pesynbTary)

Pesynprar HamaHHA ~ agMIHICTPAaTHBHOI  IOCIYTH
HANla€ThCsA y CTPOK BU3HaueHuH m.11 1miei 1HpopmariiiHol
kaptku 10 ITHAII 3 meroro momanbmoro iHGOpMyBaHHs
3asIBHUKA.

JloBeneHHsI pe3yibTaTy aaMiHICTPATHBHOI IOCIYTH IO
BioMa 0COOU 3[iHCHIOETHCS IIUIAXOM:

- BPYYEHHS pe3yJIbTaTy aJAMIHICTPATUBHOI MOCIYTH abo
HAJICWJIaHHS HOro MOMTOK (PEKOMEHIOBAHUM JIHCTOM 3
NOBITOMJICHHSIM TTPO BPYUYEHHS);

- HaACWIAHHS Ha aapecy eNeKTPOHHOI TMOIUTH YU
nepenadi 3 BUKOPUCTaHHAM 1HIIHIX 3aco0iB
TEJIEKOMY HiKalliHHOTO 3B SI3KY;

- myOJiYHOTO OTOJIOIIEHHS, ONMPWIIOJHEHHS 3TITHO 3
BHMOTaMH 3aKOHOJIABCTBA,
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- YCHOTO TIOBIJIOMJIGHHSI y BUMAJKax, MepenOadeHux
3aKOHOM.

- y crioci0 3a3HaueHHi 0CO00I0 B 3a51B1 (HAICHITAETHCS HA
BKa3aHy IIOIITOBY azpecy (PEeKOMEHIOBAaHHM JIHCTOM 3
MOBIIOMJIEHHSIM TIPO BPYYEHHs), y TOMYy 4HCII, 32
Oa’kaHHSM 3asiBHHKA, Kyp €POM 3a JONATKOBY IUIATy, HA
azpecy  eNEeKTPOHHOI MOIITH YU  MEePeHaeTbCsl 3
BUKOPUCTAHHSM 1HIIUX 3acO0IB TeJeKOMYHIKaIliTHOTO
3B’S13KY, BPY4a€eThCsS OCOOMCTO TOMIO).

15.

Croci0 Ta CTpOKH OCKap KEeHHs

OckapkeHHs pIIIEHHS TMpPO BIAMOBY MOXJIMBE Y
TepMmiHu BusHadeHi crarrero 80 3akony VYkpaiam “IIpo
aIMiHICTPaTUBHY NPOLIEAYPY, a came:

- TPOTSArOM TPUALSTH KaJNEHNAPHUX MOHIB 3 JHSA
JOBEICHHS HOro A0 BiAOMa 3asiBHHUKA;

- MIPOTSITOM TPHUALSTH KAJICHAAPHHUX IHIB 3 IHS, KOJIU
3asiBHUK MAI3HaBCS a00 MaB MI3HATUCS TPO HETaTUBHHIMA
BIUIMB PE3YyJIbTATy aIMiHICTPATHBHOI MOCIYTH Ha TPaBo,
cBOOOY UM 3aKOHHUIH 1HTEpEC 3asiBHHUKA;

- B Oynb-sikmii 4ac MICHIs CIUIUBY CTPOKY MPUHAHSTTS
pe3yabTarty  aaMiHICTPaTUBHOI  NOCIYyTH, y  pasi
Oe3misibHOCTI  Cy0’€KTy  HamaHHS — aaMIHICTPATUBHOL
MOCTYTH;

- MIPOTSTOM TPHUALSTH KAJICHAAPHHUX IHIB 3 IHS, KOJIU
3asIBHUKY CTaJIO B1AOMO PO BYMHEHHS Iporiey pHoi aii abo
NPURHATTS TPOLETYPHOTO PiLICHHS,

- IHII CTPOKHM OCKAp KEHHS JJIsl OKPEeMHX BHIIB CIpPaB
3TiAHO 3 3aKOHOaBCTBOM.

Ockap>keHHsI PILICHHS PO 3AJUIIEHHS 3asBH 0e3 pyxy
MOKJIMBE LIUTIXOM ITO/IAHHS 3as1BH 10 OPTaHy BUILOTO PiBHS
(/lenapmamenm  coyianvHo2o  3axUCHY — HACENEHHS
Jninponemposcvroi obnacnoi Oeporcasroi aominicmpayil,
aodpeca: 49094, m. /[ninpo, eyn. Habepeowcna llepemocu, 26;
E-mail:  gupczn(@adm.dp.gov.ua; men.: +38(056)770-90-
29) abo
[IO30BHOI 3asBU o aIMIHICTPATUBHOTO cyny
(/[ninponempoecvxuii OKpYHCHUT aOMIHICMPpAMUueHuUil cyo,
aodpeca: 49000, m. /[ninpo, eyn. Axademixa Yexmapvosa,5;
E-mail: inbox(@adm.dp.court.gov.ua,  menegonu:
(056)720-97-88 - npuitmanvus 2onosu cyoy, (097)261-88-
16 - 8i00in 3 opeanizayiiino2o 3abe3neyeHusi cyoy.




